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Portfolio Handbook Templates
The following templates are a resource that you can use while completing your Student Teaching Handbook.  The text fields and charts can be extended as needed when you are completing the templates.
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Your philosophy of teaching is a synthesis of your educational perspectives and preparation. It combines your knowledge and beliefs about teaching and learning in your content area into a personal rationale and vision for your teaching. Your philosophy of teaching is based on your understanding of the historical, philosophical, and social foundations of education and how this knowledge guides your educational practices. In addition, it should include your beliefs and vision for effectively teaching all students and your role in promoting the well-being of your students, their families, and the larger community. You have been asked to write your philosophy of teaching as part of earlier coursework, but most likely your philosophy of teaching will be a work in progress.  It will change as you are exposed to additional knowledge and experience new challenges in teaching and learning. 

Please consider the following Guiding Questions as you develop your philosophy of teaching statement.

	Perspectives 
and Preparation
	Effective

Instruction
	Professionalism

	What are your beliefs and vision about how historical, social, and political foundations of education impact your decisions and actions as a teacher?

Compare and contrast the following issues as you construct your response.  In this comparison, provide a clear rationale for how these foundational perspectives have influenced your thinking about how students learn and achieve. 

    •How education has changed in the        last 50/60 years 

    •The impact of the civil rights movement socially and politically on schools 

    •The Education for All Handicapped Children Act and Individuals with Disabilities Education Act changed teachers’ perspectives and planning?

    •The impact of NCLB and the standards movement on instructional decisions? 

    •The change in lesson preparation caused by the increased focus on multicultural education.
	What are your beliefs and vision about teaching and learning which promote students’ learning of essential knowledge and skills for ALL students and demonstrate your belief in the inherent dignity of ALL students?

Questions to consider when you frame your response include:

•What principles of effective instruction are most important to you?

•What instructional strategies will you use to promote ALL students’ learning of essential knowledge and skills?

•Which strategies will you use to support the diverse learner?

•What instructional strategies will you use to demonstrate respect for the customs and beliefs of diverse groups?


	What is your role in promoting the well being of your students, their families, and the community?
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Contextual Information and Student Learning Adaptations Template
Total Number of Students in the School:   




 ______________

School Socio-Economic Make-Up (i.e., % free and reduced lunches): 
 ______________

	
	Class

1
	Class

2
	Class

3
	Class

4
	Class

5

	Grade Level/Subject Taught
	
	
	
	
	

	Number of Students in Classroom
	
	
	
	
	


	Contextual Information:

(List the number of students identified in each class you teach and identify the class in which you are teaching your unit)
	Class

1
	Class

2
	Class

3
	Class

4
	Class

5
	Student Learning Adaptations:

(Describe at least one example of a strategy to provide equitable opportunities, accommodations, or modifications you attempted for any student identified within each contextual characteristic) 

	Gender

Number of Females:

Number of Males:
	
	
	
	
	
	

	Ethnic/Cultural Make-Up

Caucasian/White:

African American/ Black:

Hispanic/Latino:

Asian/Pacific Islander:

American Indian/Alaskan Native:
	
	
	
	
	
	

	Language Proficiency

Number of English Language Learners (ELL):
	
	
	
	
	
	

	Academic Performance

Students Performing

Below Grade Level:

Student Performing

Above Grade Level:
	
	
	
	
	
	

	Students with Special Needs

Learning Disability:

Emotional/Behavioral Impairment:

Attention Deficit Disorder (ADD):

Developmental Disability:

Intellectual Disability:

Speech/Language Impairment:

Autism Spectrum:

Gifted:

Blind/Visual Impairment (VI):

Deaf /Hearing Impairment (HI):

Physical Disability:

Other Health Impairment:


	
	
	
	
	
	


Contextual Information and Student Learning Adaptations Template
(Continued)

	Student Characteristics:

	Describe the developmental characteristics of students in your classroom. 

(Cognitive, Physical, Emotional, Social).

Highlight the prior knowledge and interests of students in your classroom.

      Describe the implications these characteristics have on planning and instruction.
        (e.g. What instructional strategies will you use to meet the unique learning needs of all your students?)



	Environmental Factors:

	Describe district, school, and classroom environmental factors impacting the quality of education for all of your students.

Describe community and family environmental factors impacting the quality of education for all of your students.

    Describe the implications these factors have on planning and instruction.  

     (What instructional strategies will you use to address the unique environmental factors impacting each

     student?)




Contextual Information and Student Learning Adaptations Template
(Continued)

	Focus Students Information
Provide information about the two focus students you selected from the class in which you will be teaching your unit that you feel would benefit from modified instruction.  You MUST choose one student with exceptionalities or an English Language Learner as one of your focus students. Complete the chart below referring to these students only as Student A and Student B. Do not use proper names. 


	
	Describe this student using information from the Contextual Information and Student Learning Adaptations
	Why did you select this student?
	What did you find out about this student?  Address characteristics from the Contextual Information and Student Learning Adaptations
	Based on this information what are the implications for this student’s instruction?

	Student A
	
	
	Cognitive

Emotional

Physical

Social


	

	
	Describe this student using information from the Contextual Information and Student Learning Adaptations
	Why did you select this student?
	What did you find out about this student?  Address characteristics from the Contextual Information and Student Learning Adaptations
	Based on this information what are the implications for this student’s instruction?

	Student B
	
	
	Cognitive

Emotional

Physical

Social
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	Category
	Description

	Grade Level
	

	Content Area
	

	Unit Topic
	

	State Standards/Common Core Standards Addressed

(written format)
	

	How does this unit address state curriculum standards?
	

	Identify and connect School Improvement Goals related to this unit
	

	Rationale (why is this unit appropriate?)
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Learning Goals and Objectives:  What will students know and be able to do at the end of this unit?

Unit Goal:

	Objective #
	Unit Objectives
	Level(s)

(Bloom’s Taxonomy)

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	(Add more as needed)
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Instructional Design Template
	Lesson
	Date
	Unit/Lesson Objectives
	Instructional Strategies/

Activities
	Description of Formative Assessment (formal/informal)
	Describe Specific Adaptations/

Differentiation
	
	Integration*

	
	
	
	
	
	
	T

S
	R

S
	CT
	I

C
	CR

	
	
	
	
	
	All Students
	Focus Students
	
	
	
	
	

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	
	


*TS- Lesson integrates technology skills; RS- Lesson uses reading strategies; CT- Lesson demonstrates the use of critical thinking strategies; IC- Lesson demonstrates integration of content across and within content fields; CR- Lesson utilizes community resources
Instructional Design Template (continued)

	1. Learning Strategies:


	Explain how you included multiple learning strategies to address diverse cognitive, physical, emotional, and social needs of all your students.



	2. Adaptations/Differentiation to Meet the Needs of All Students: 


	Explain how your instructional strategies were designed to address the contextual characteristics and pre-assessment/diagnostic assessment information gathered on your students. What strategies did you use to provide equitable opportunities for all students? What adaptations/differentiation did you make to address varied reading levels and/or students with special needs? What adaptations/differentiation did you make for Focus Students A and B



	3. Active Inquiry, Student Centered, and Meaningful Student Engagement:


	Justify in what ways this unit is student centered. Describe how students were meaningfully engaged in active inquiry (i.e. questioning concepts, developing learning strategies, seeking resources, and conducting independent investigations).


	4. Integration of Technology:


	How did you use technology to plan and teach your unit? 

How did students use technology to enhance their learning?




	5.  Integration of Reading Strategies:

	What reading strategies did you use in your unit?  Why did you choose these specific strategies? How did these strategies support your students reading development and content knowledge?

(include at least 3 reading strategies in you unit)



	6.  Integration of Critical Thinking Strategies:


	How did you address critical thinking, problem solving, and higher level thinking in your unit?

	7.  Integration Within and Across Content Fields:

	How did you demonstrate integration of content within and across content fields? How did this integration enhance your student’s ability to understand relationships within and across these subject areas?

	8. Community Resources: 

	What community resources did you use to achieve your unit goals and objectives and foster student learning?




Unit Assessment Design Template

	Pre-Assessment / Diagnostic Assessment


	
	Describe the pre-assessment you will use-What is the format?
	Explain the rationale for choosing this assessment.
	Explain the specific adaptation(s) made for Students A and B OR why no adaptations are needed.
	Which unit objectives does this assessment address?

(each learning objective must be assessed)
	Describe how specific student results impacted your unit plan.

How do you plan to differentiate for all learners?

	Formal


	
	
	
	
	

	Informal

Please provide a narrative description of your pre-assessment




	Formative Assessment


	
	Describe the assessment you will use-What is the Format?
	Explain the rationale for choosing this assessment.
	Explain the specific adaptation(s) made for Students A and B OR why no adaptations are needed.
	Which unit objectives does this assessment address?

(each learning objective must be assessed)
	Describe how specific student results impacted your instruction.

	Formative 1
	
	
	
	
	

	Formative 2
	
	
	
	
	

	What is the minimum level of performance you expect all students to achieve on the formative assessment?
	


	Summative Assessment

	
	Describe the assessment you will use-What is the format?
	Explain the rationale for choosing this assessment.
	Explain the specific adaptation(s) made for Students A and B OR why no adaptations are needed.
	Which unit objectives does this assessment address.

(each learning objective must be assessed)
	Describe how specific results will impact what you would teach next.

	Summative
	
	
	
	
	

	What is the minimum level of performance you expect all students to achieve on the summative assessment?
	

	What differences might you expect in the performance between the subgroups and the remainder of the class?
	


Attach a copy of your pre-assessment/diagnostic, formative, and summative assessments. Attach a copy of all supporting documents—for example, a rubric used to evaluate student performance.
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Analysis of Assessment Procedures

Presentation and Analysis of Assessment Data

	Pre-Assessment/Diagnostic Assessment Data 

	•Disaggregate your data using at least two contextual factors in chart/graph/table form (e.g., male/female, ethnicity, SES. etc.).

•Analyze your pre-assessment results.

•Discuss the results in reference to your learning goals and objectives.

(List level of performance on each objective).
•Describe how you used pre-assessment data to proceed with instruction for all students. What specifically did you do for Focus Students A and B?

•Based on your data, how do you plan to differentiate for all learners?

	Formative Assessment Data

	Formative Assessment Data #1
• Analyze your formative assessment results.

•Discuss results in reference to your learning goals and objectives.  Are students learning what you intended them to learn?

•Discuss any adaptations based on the results of the formative assessments.

•Identify differentiation needed to help all students meet the goals and objectives of the unit.

•Provide evidence that you are persistent in helping all your students succeed. What specifically did you do for Focus Students A and B?

•How did you report these results to your students to help them become more responsible for their own learning? 

•How did your students use this information to enhance their own learning? 

Formative Assessment Data #2

• Analyze your formative assessment results.

•Discuss results in reference to your learning goals and objectives.  Are students learning what you intended them to learn?

•Discuss any adaptations based on the results of the formative assessments.

•Identify differentiation needed to help all students meet the goals and objectives of the unit.

•Provide evidence that you are persistent in helping all your students succeed. What specifically did you do for Focus Students A and B?

•How did you report these results to your students to help them become more responsible for their own learning? 

•How did your students use this information to enhance their own learning? 

	Summative Assessment Data

	•Disaggregate and analyze (in chart/graph/table form using the same contextual information from the pre-assessment) your results to reveal differences of achievement based on the students that fall within different contextual factors.  What did the disaggregated data reveal?

•List level of performance on each objective.
•Discuss these results in reference to your learning goals and objectives. Did students learn what you intended them to learn? Specifically describe your evidence.
•Did Focus Students A and B learn what you intended them to learn? Specifically describe your evidence and Criteria for success for each objective.
• Discuss at least one intervention for future instruction for any subgroup performing lower than the rest of the class. What changes could be made in this unit to help all students be successful?
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Analysis of Student Achievement

Presentation of Disaggregated Data

Sample

	
	Pre-Assessment/

Diagnostic Assessment


	Summative

Assessment


	Percentage of Students Who Achieved Unit Objectives

	Whole Class:


	
	
	

	Subgroup;



	Male
	
	
	

	Female
	
	
	

	 ELL 
	
	
	

	Native Speakers 
	
	
	

	Ethnic/Cultural Groups 
	
	
	

	Majority Groups 
	
	
	

	Identified Students (IEP) 
	
	
	

	Non-Identified Students 
	
	
	

	Focus Students:
	
	
	

	Focus Student A
	
	
	

	Focus Student B
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Self-Evaluation of the Instructional Unit

Name:   ______________________________School:  _______________________________

1. Select the learning objectives where your students were the most successful.  Provide two or more reasons for this success (Be specific and provide evidence).  Consider your objectives, instruction, and assessment along with student characteristics and other contextual information under your control. Were Focus Students A and B successful?  Why or Why not?

2. Select the learning objectives where your students were least successful.  Provide two or more reasons for this lack of success (Be specific and provide evidence). Consider your objectives, instruction, and assessment along with student characteristics and other contextual information under your control.  Explain any mid-unit adaptations you made to enhance learning for all students.  Discuss what you could do differently or better in the future to improve your students’ performance. What would you do differently for Focus Students A and B?

3. Discuss how and in what context you have communicated with students, parents, and other professionals about your decisions regarding students’ learning and assessment.  You must address all three.

4. Demonstrate that you understand the School Improvement Process in use in your school and explain how your efforts as a professional fit into it.  How can you contribute to achieving the school’s School Improvement Process goals?

5. Reflect on possibilities for professional development.  Describe at least two professional learning goals related to your professional strengths and weaknesses revealed by teaching this unit.  Identify two specific activities you will undertake to improve your performance as a teacher in the critical areas you identified.
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Analysis of Classroom Learning Environment

	Creating an Environment of Respect and Rapport


	Explain how you established and maintained an atmosphere of trust, openness and mutual respect in your classroom. Describe specific strategies used to encourage:

· Positive student verbal and non-verbal communication skills

· Positive student social interactions



	Establishing a Culture for Learning to Encourage Student Engagement and Responsibility

	Describe how you created a culture for learning in your classroom. Describe specific strategies used to encourage:

· Active engagement in learning

· Student responsibility for their own learning

· Student commitment to the subject

· High expectations for achievement 

· Student pride in work



	Managing Classroom Procedures 

	Describe your classroom routines and procedures. Include specific procedures used to promote: 

· Student responsibility 

· Smooth operation of the classroom 

· Efficient use of time (e.g., organizing and managing groups of students, distribution and collection of materials, use of student helpers, transition between activities, etc.)



	Encouraging Appropriate Student Behavior


	Describe your classroom management plan. Include specific classroom management strategies used to:

· Establish clear expectation of conduct

· Monitor student behavior 

· Respond to behavior that does not meet your expectations



	Organizing the Physical Environment


	Attach a simple sketch of the arrangement of the physical space of your classroom.  Design and describe a plan to: 

· Make learning accessible to all students

· Address safety concerns

· Arrange the furniture to support typical learning activities





[image: image12]
Formal Observations

Guiding Questions for a Single Lesson

Name:   ______________________________School:  _______________________________

Grade Level/Subject Area: ________________Date of Lesson: _______________________

(The following form is adapted from Danielson, 1996, and the KSU Student Teaching Handbook)
1. What are your goals and objectives for the lesson?  What do you want the students to learn and be able to demonstrate?

2. Why are these goals and objectives suitable for this group of students? What evidence do you have that you have high but reasonable expectations for your students? (Refer to Contextual Information in Entry 2)

3. How do the goals and objectives build on previous lessons and how do they lead to future planning?

4. What difficulties do students typically experience in this area and how do you plan to anticipate these difficulties?

5. How do these goals and objectives align with a.) National and/or state standards, b.) District standards, goals, or scope and sequence, c.) School Improvement Process? 

6. How do you plan to engage students in the content?  What will you do?  What will the students do?

7. What instructional materials, resources, and technology will you use?

8. How do you plan to assess student achievement of the goals?

Guiding Questions for a Single Lesson

(Continued)
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a.  Instructional Strategies: (Include a variety of strategies, questions, and discussion prompts to 
encourage learning and meet diverse needs.)

Rationale:

b.  Grouping of Students:  (Individual? Small group? Whole group?)

Rationale:

c.  Sequence of activities:  (Indicate on your plan the time allotted for each.  You may simply attach the plan from which you teach.)

Rationale:

d.  Strategies to promote equitable opportunities for all students and adaptations to address different student backgrounds, interests, approaches to learning and/or special educational needs. (Refer to Contextual Information from Entry 2). 

Rationale:

e. Are there any special circumstances of which the observer should be aware?

Formal Observations

Reflections on a Single Lesson

Name:   ______________________________School:  _______________________________

Grade Level/Subject Area: ________________Date of Lesson:  _______________________

(The following form is adapted from Danielson, 1996, and the KSU Student Teaching Handbook)
1. As I reflect on the lesson, what did I do to actively engage the students? What evidence do I have (based on observations of students) that students were actively engaged?

2. Did the students learn what I had intended (i.e., were my instructional goals and objectives met)? Were my expectations high yet reasonable? Was I persistent in helping all students achieve success? What is my evidence?

3. Did I alter my goals, strategies, activities, student grouping and/or assessment as I taught the lesson?  If so, what changes did I make and why did I make these changes? 

4. Were my strategies and activities effective?  What is my evidence?

5. To what extent did the classroom environment (Respect and Rapport, Culture for Learning, Classroom Procedures, Encouraging Appropriate Student Behavior, and the Physical Environment) contribute to student learning?  What is my evidence?

6. Was my assessment effective and useful to my students and me?  Describe an instance in which my feedback positively affected a student’s learning.

7. If I had the opportunity to teach this lesson again, what might I do differently (describe at least one thing)?  Why?
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Professional Logs
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Name:    
                                                        _     School:   _________________________________ 

	Date
	Person Interacted With
	Type of Interaction
	Purpose
	Impact on Teaching and Student

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Based on your experiences and information from this log, (1) identify your professional strengths and weaknesses in terms of your ability to interact with families, community, and other educational personnel to support student learning, (2) at least one professional goal for continuing to grow professionally in your area of weakness, and (3) plans for achieving this goal.
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Professional Logs
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Name:    
                                                        _     School:   _________________________________
	Date
	Event

(E.g., committee meeting, QPA/NCA activity)
	Contribution / Insight
	Impact on You,

Other Teachers,

Students, Parents

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Based on your experiences and information from this log, (1) identify professional strengths and weaknesses related to your participation in and contributions to school and district improvement, (2) at least one professional goal for continuing to grow professionally in your area of weaknesses, and (3) plans for achieving this goal.
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Professional Logs
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Name:    
                                                        _     School:   _________________________________
	Date
	Event


	Benefits / Learning Derived
	Plans for Continual Growth

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Based on your experiences and information from this log, (1) identify your professional strengths and weaknesses identified through your professional development experiences, (2) at least one goal for continuing to improve your teaching, and (3) plans for achieving this goal.

Entry 1





Philosophy of Teaching





Entry 2











Entry 3, Part 1





Unit Overview





Instructional Unit Objectives








Entry 3, Part 2





Entry 3, Part 3





Entry 3, Part 3





Entry 3, Part 4





Entry 4





Entry 5





Lesson Plan Format:  


Use the lesson plan format that suits your situation.  As you do so, consider the following elements:


(You may choose to write your notes on this document or use it as a check sheet for your planning.)








Entry 6





Interactions with Families, Community, and Educational Personnel


(To Enhance and Support Student Learning





Entry 6








Involvement in and Contributions to School and District Improvement


(To enhance and Support School and District)





Entry 6








Professional Development Experiences


(To Enhance Your Professional Growth)








